Movable Assets
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How does the Movable Assets module work?

The Movable Assets module will allow you to move components and spare parts between units.
Component relevant information (Jobs, History, Spare parts, Running hours, documents), will be
available to the receiving unit, once it has been received onboard. A Transfer document (Pro forma
invoice) is used to perform the transfer process and can be printed as part of the physical
documentation.

Once a component has been received on a vessel, it will behave as any other component on board,
adding its jobs to the vessels due list, and its job history to the vessel’s job history. Changes made to the
component in TM Master V2 (Job signed out, changes made to its attributes or spare part list etc.) are as
for all other components replicated back to the office system.

The difference with the movable components in regards to system behavior, is that once the office
system receives updates to it, these changes are then also replicated to the other vessels in your fleet
(those which are configured to be able to receive the appropriate movable component data). This way,
when a movable component is actually transferred between units, all information belonging to the
component is already on board the receiving unit, and only needs to be “Activated” in that system. The
alternative to this solution is to replicate all the information at the time of the actual transfer. This
would result in one big replication file every time the component is moved. This would cause problems
for vessels with lower bandwidth.

Depending on your fleet size and diversity, it will not be likely that all vessels will receive all the movable
components. (Tanker vessels will not receive Seismic equipment for example). To avoid unnecessary
replication to vessels that will never receive the component, you can categorize movable components
and decide which units receive which categories. Any updates made to a movable component of one
category are only distributed to units designated to receive that category. A Unit can receive none, one
or several categories. A component can only be added to one of the categories.



How to configure TM Master V2 to start using the «movable assets» module?
Some configurations are required to start using the “Movable assets” module. All configurations should
be made in the office installation.

Defining “Movable component category”
To add your “movable component categories” to the system, do the following.

Start and log on to TM Master V2 at the office using an admin enabled user.

Click [Administration] = [Codes] = Select the “Movable asset category” code table.
Click [New]

Enter your Category name, and a code value.

Click [OK]
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Typical values would be “ROV” or “Seismic Equipment”. You can create as many movable component
categories as you require.

Add units to one or more movable component category.

To create a movable component on any of your units, you will first need to add the unit to one of your
movable component categories. Keep in mind that when a unit has been added to a movable
component category, the unit will receive updates for all components within that category.

1. Start andlog on to TM Master V2 at the office using an account with the correct user rights (ref
chapter movable chapter user rights).
2. Click [Fleet] = [Units] > Double click the unit in question. 2 “Movable Assets” tab.

New Unit |3| =S
File
New E E B Save and Close | @ | m Close
|Gene|a| I Documents ICert'rﬁCEnes ISeﬂings I Deck I Lifeboats I Heartbeat I Backup I Replication | Technical | Work regulations | Work schedules | Budget averspending | Movable assets |_

Movable categories:

R- ROV

[] S - Seismisc

[7] Let system replicate all components for all new categories

[ Create Export File for all connected categonies ]
[ Create Export File for selected category ]

The movable asset tab




3. Select (tick) the movable component categories that you wish the unit to be able to receive .
A Unit can receive more than one category at the same time.

All updates made to the components within the selected category as well as new components
added to the category will now be replicated to the unit. Component data already in the database
at the time a unit is added to the movable component category is not automatically transferred \
replicated to the unit. The amount of data related to a movable component category can be very
large. To avoid clogging your replication with large replication files, you have 2 options to transfer
the required initial data.

a) Transfer all initial data by normal replication files.
By ticking the “Let the system replicate all components for new categories”, the next service
loop will export all data related to the selected movable component category to a replication file
in the COMM folder.

b) Manually export and import the component group data.
By clicking the [Create Export file for all connected categories] button, all the data is exported
to an XML file, which can be manually imported onboard. This button will export data for ALL
selected categories, if more than one category is ticked. The [Create export file for selected
category] only exports data for the selected group. (Marked by the blue selection line)

How to make a component movable?

To be able to transfer a component from one unit to another, you have to add the component to one of
your Movable component categories. Note that, setting a component as movable is only possible at
the office installation of TM Master V2. Here is how you do it.

1. Start andlog on to TM Master V2 at the office using an account with the correct user rights (ref
chapter movable user rights).

2. Click [Inventory] = [Components] = Double click the component you wish to turn into a
Movable component.

3. Click the “Specification” main tab = Click the “Movable Component” sub-tab, found in the

bottom of the “specification” form. (ref image)

Tick the “Movable asset” check box.

Select the “movable component category” for this component.

Click [Save].

If the component you configured as movable has any sub components you will be asked to
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confirm that they too should be made movable. All sub components of the component will
be set as “movable”.



&) 634 Main Thrusters on TM Bounty |§| = | B 22

Fle  Edit
é New E E B Save and Close |\§>|,‘ | m Close

Specification |Spare parts IJobs |Job historyl Documerts ICert'rficates I Running hours | Operating instructions | Change log I Claims I Lending histcryl Docking ITrend analysis I Failure history

MName: Main Thrusters Has failure history
Makeer: E] Code: 634

Makers type: 0 |Z| Critical: |

SerialNo: Critical level:

Supplier: E] Account no: Mo account selected E] Risk value: |0

Supplier ref : Cost code: System: |Z| |Z|
Location: [« WBS Code: Functions: [~] [=]
Running hours: 0| Last condition/date: Category: |Z|

Movable asset

Category: |Z|

Transit location:

Status ActiveOnboard
Criginal unit: TM Bourty

| Details | Main spec I Critic:al'rtyl Inst Spec I Remarks | Additional suppliers I FMEA I Consequence/Risk evaluation | Movable Assets

This is the “Movable Asset” tab found on the Component specification form.

How to make a stock location movable?

This manual will refer to transferal of “items”. An “item” in this regard can be a “Spare part” or a
“Catalog item” / “Consumable item”. In order to move an item, it must be placed in a location
configured to be movable. Now this can appear a strange way of doing things, but if you consider the
box or container used to send an item as a location it makes more sense. When items are received, you
can transfer them to your ordinary stock locations, and then delete the “movable” one if you do not
need it any more.

Here is how you create a movable location. Note that, setting a stock location as movable is only
possible at the office installation of TM Master V2.

Click [Inventory] = [Stock]

Create a new stock location by clicking the E* [Add root node to tree] .

Enter a name for the location. (.i.e. Shipping Container 1)

Right click the location and select “Open”

Tick the “Movable asset” check box.

Click [Save & Close]

The location is now movable and can now be found in the module [Movable Assets] 2
[Movable stock locations].
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Adding items to a movable stock location is done in the same way as for any other stock location. You
can drag and drop items from one location to another, or you can open a specific item and add it to the
stock location using the stock location selector.




Keep track of all your movable assets in your fleet.

Having assets that will be moved around your fleet and keeping track of everything can be a challenging
task. TM Master v2 will allow you to move your assets and be in complete control of where they are
located, at any given time. TM Master v2 has 4 views that will do this for you, they are as follows.

&)
Movable components

All components configured to be movable, are listed in the [Movable Assets] = [Movable Components]
module. The units with movable components and the movable components themselves are listed in the
tree view on the left hand side. Selecting a movable component in the tree view, will list all sub
components in the grid view on the right hand side. A movable component will remain linked to the
sending unit until the component is received on board the receiving vessel.

The users on board a vessel, can also view the movable components on all vessels. This applies only to
the components that are in the same “Movable component category” or categories that the unit is

enabled for.
- -
W2 TM Master v2 (v.2.644 - 17.00.2012) o | B ||
Fle Tools Help
=) New ~ Allunits -
_ . Movable Components - All units 41 items
o = ][ e ] X B |Fls coums B Gop 7 £) Feren £ @B B G| -'a
Ship = Search.. [] || code | Location | Unit__| Name | SerialNo | Movable cat.. ~ | Movablestatus |+
=it The Black Peat B a0 ORI ROV X501 1234567890 ROV ActiveOnboard
tnverog i | E-lgh 482 ROVs B 43201130 ORI TCU ROV ActiveOnboard
P52 01 ROV X501 >, L
Movable Assets B | ) 15203 ROV X502 :‘ 482.01.330 ORI AUXCARDEV ROV ActiveOnboard
QJ Movable Comporerts . % 48203 ROV X503 B 43201450 ORI LIGHTS ROV ActiveOnboard
TM-EJ 48204 ROV X504 B a0 210 ORI MAINFILTERA.. ROV ActiveOrboard ||
=S ou
BB [ovable Stock - o B 43001150 ORI THRUSTERS ROV ActiveOnboard
B 43201090 ORI MAIN FUMP ROV ActiveOnboard
Rolomsigos B 43201390 ORI ROV TELEMET.. ROV ActiveOnboard
\i;l Componznt Movemerts B 42201050 ORI BOUANCY ROV ActiveOnboard
n B 43201610 ORI FLASHER ROV ActiveOnboard
‘,ﬁJ Assets In Transit B 43201250 ORI MAIN RESERVO.. ROV ActiveOnboard
B 4301650 ORI SONAR ROV ActiveOnboard
] Due Jobs In Transt -
B 4300 200 ORI MAIN FILTER HP ROV ActiveCnboard
B 43201030 ORI LIFTPOINT ROV ActiveOnboard
B 43001290 ORI AUXPUMP ROV ActiveOnboard =
4| [ | 3
[41items |[@][@)][Last service loop: 21.05.2012 10:58:52_| [cato. logaed onto DB - UNKNOWN\TEROMARINE \Nicbler | @ .
N

The “Movable Components” overview shows the movable components listed under the “unit” where the component is currently linked.

&

Movable Stock Locations

All locations configured to be movable, are listed in the [Movable Assets] 2 [Movable stock locations]
module. The units with movable locations and the movable locations themselves are listed in the tree
view on the left hand side. Selecting a movable location in the tree view, will list all items in this location
in the grid view on the right hand side. A movable stock location will remain linked to the sending unit
until the location is received on board the receiving vessel.



W2 TM Master v2 (v.2.644 - 16.10.2012) [= @ s |
File  Tools Help
g i = All units
_ = Movable Stock Locations - All units 6 items
= = 8 =
Ship Name | Gty | MinQty | MaxCGty |OnOrder | Pice | Cumency | Location | Maker | Make]
Wear Ring Incl. Screws 7 2 24 o 400,00 NOK Shipping Container 2 Alpha-Laval Copenhagen A/S
Inventory Dl Impeller @ 168 8 2 24 1] 400,00 NOK Shipping Container 2 Alpha-Laval Copenhagen A/S
=l Storage Norway Coverincl. kem7+59.. 8 2 2 0 40000 MNOK Shipping Container 2 Alpha-Laval Coperhagen A/S
Movable Assats A1l *-B) Shipping Cortainer 1 Gector NozZle @275 8 4 2 0 40000 NOK Shipping Container 2 Alpha-Laval Copenhagen A/S
. Movable Cor ot Eﬁ Tm Bourty Cylinder head + valve... 4 2 24 8 400,00 MNOK Shipping Cortainer 2 Wartsia Finland Oy, Ship Power
v-J oveple Homponens 8] Shipping Cortainer 2 SeaWaterpipefrom .. & 2 2 0 40000 MOK Shipping Cortainer 2 Alpha-Laval Copenhagen A/S
T T e 8] Shipping Container 3
.l Pro forma Invoices
QJ Componert Movements
;D_J Assets In Transt
l Due Jobs In Transit
4 m | b
[6ems /@] @][Last service locp: 21.05.2012 10:58:52_|[cato, logged on to DB - UNKNOWN\TEROMARINE Nibbler | @ .:

The “Movable Stock Location” overview shows the movable stock location listed under the “unit” where the location is currently linked.

"'JAssets in Transit
The [Assets in Transit] module gives you an overview of the assets currently in transit. Components and
stock locations are available on the different tabs found on top of the tree view.

f ™
W2 TM™ Master v2 (v.2.644 - 16.10.2012) ==
Hle Tools Help
A _ 2 Components | Stock Locations
Tree =z
S
[Search O |[code + | Location | U.. = | Name | Seriallvo | Movable category | Movable status | Profor]
Lo _ =g Tm Bourty & 575 TBO Ventilation/ai Seismisc InTransit TBO-|
Movable _ (=) 575 Vertilation/aircondtioning systems for pump ry E-22 Fuel/Pump InTransit
-8 575.01 E-22 Fuel/Pump Room Below Tween iy )
v.J Movable Componerts &) 57502 5-14 HPU-Room Tween Deck v 5750101 TBO . Motor Seimisc InTranst TEOH
,’J 575.02 TBO  S-14 HPU-Room ... Seismisc InTransit TEO-H
BB {lovable Stack B 5750201 TBO  E. Motor Seismisc InTranst TBO-
\i' Component Movements
__ Assets In Transit
°\| Due Jobs In Transit
] m e m %)
[ /@ /@ Lest service loop: 21.05.2012 10:58:52_|[cato, logged on to DB - UNKNOWN\TEROMARINE Nibbler | @ .

The “Asset in Transit” overview shows the movable components and stock locations.




"_J Component Movements

The [Component Movements] module will keep track of each movable component’s transfer history.
Using the date range controller at the top of the view, allows the user to check when assets were
transferred between units at any time in the past.

W2 TM Master v2 (v.2.660 - 10.08.2018) - O X
fle  Tools Grd Help

From: |15.0H.2018 ~ | To: |14.09.2018 ~

_ ¢ Component Movements - All units 18 items

Heet - ~ | Component code | Component name | Cument Unit | Sert date ~ | From unit
625.10 ME 1 Generator MA Patriot Games 2 07.08.201813:02 Warehouse 13
Ship - 625.20 ME 2 Generator MA Patriot Games 2 07.08.201813:02 Warehouse 13
it 50205.05 Life Raft Stbd Lower Warehouse 13 19.06.201809:42 MV Patriot Games 2
Inventory B | 502.05.06 Life Raft Stbd Upper MAV Patriot Games 2 19.06.2018 09:41  Warehouse 13
i 502.05.05 Life Raft Stbd Lower Warehouse 13 19.06.2018 09:41  Warehouse 13
Movable Assets & | 505.61.01 Dangerous Goods, Breathing Apparat.. M/V Patriot Games 2 19.06.201809:22  Warehouse 13
‘,..J " 502.05.01 Life Raft Port Fwd MA Patriot Games 2 19.06.201809:22  Warehouse 13
PRI E 505.61.01 Dangerous Goods, Breathing Apparat... M/V Patrict Games 2 19.06.201809:05 MV Patriot Games 2
g . g App,
=] Movable Stock 502.05.01 Life Raft Port Fwd MA Patriot Games 2 19.06.201809:05 M,V Patriot Games 2
Locations 625.10 ME 1 Generator MA Patriot Games 2 19.06.2018 08:45 M,V Patriot Games 2
62520 ME 2 Generator MAV Patriot Games 2 19.06.2018 00:03 MV Patriot Games 2
Pro forma Invoices 408.03.11 DP SYSTEM VERTICAL REFERENC... M/V Patriot Games 2 17.06.2018 23:56 Warehouse 13
7 Component 625.20 ME 2 Generator MA Patriot Games 2 16.06.2018 20:47  Warehouse 13
g Movemerts 625.10 ME 1 Generator MV Patrict Games 2 16.06.2018 20:47  Warehouse 13
- 625.20 ME 2 Generator MA Patriot Games 2 16.06.2018 20:26 M,V Patriot Games 2
",?u Assets In Transit 625.10 ME 1 Generator MA Patriot Games 2 16.06.2018 20:26 M,V Patriot Games 2
408.03.11 DP SYSTEM VERTICAL REFERENC... M/V Patriot Games 2 14.06.2018 15:28  M/V Patriot Games 2
N Due Jaobs In Transit 502.05.06 Life Raft Stbd Upper M/ Patriot Games 2 02.04.2018 20:45 MV Patriot Games 2
Halding Bay
< >
[18items |[@ ][ Last senvice loop: 00:00.00 |[damenimp, logged on to DB - DW-PCOT\TEROMARINE 660 Rotest | i ;

The “Component movement” overview shows the movable components and its transfer history.
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Fle Tools Help

| /=] New ~| Alllnis

‘] Movable Components

Movable Stock
£l Locations

\-& Component

Mavements

_J l Assets In Transit
% l Due Jobs In Transit

Holding Bay

R
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Movable Assets % |

W2 T Masterv2 (v.2.662 - 16.12.2019)

- Refresh

IE Pro forma Invoices - All Units

Sending

Receiving

| | Missing A

UnitMName

& 4560

‘Warehouse 13

I
282

|
FFIETEEE
1

1

1

1

1

M/V Down Periscope

3 o o 1 1.0 1 2 0 0 1 1 0 o
EE Y=Y E T :
Name | Proforma invoice... | Sending Unit | Receiver Unit | Receiver address | Shipment status | Date created | Date sent | Dats
Life Raft Stbd Upperto Service  MOV-PATG2-10... MV Patrict Gam... \Warehouse 13 Warehouse 13 In... InTransit 02.11.2017 02.11.2017
Liferaft sthd lower to service MOV-PATGZ-10.. MV Patriot Gam... Warehouse 13 Finished 21.09.2017 21.09.2017 250
for the manual MV Patrict Gam... New 02.01.2020
test for satish MOV-PATGZ-10.. MV Patriot Gam... Warehouse 13 CompletelyRecei.. 23.09.2019 2309.2019 230
thre MV Patriot Gam... MV The Full Mo New 13.01.2020
Stock Location Move MAV Patrict Gam... M/V The Full Ma... The Full Morty J...  New 07.11.2017
662 Stock move MV Patriot Gam_.. Warehouse 13 Mew 19052019

>

|[@][Last service Ioop: 00:00:00_|[damenimp. logged on to DE - DW-PCOT\TEROMARINE 655 test nov_| % g

The “Pro Forma Invoices” overview shows the various status levels for all movable asset transfers in the system, both for the sending and

receiving units.

How to create a “pro forma invoice” from the overview

This is a detailed description of the procedure required to create a pro forma invoice and initialize the
move of a component from one unit to another unit. This description assumes that all the required

configurations, as described earlier in this document, have been done. It is possible to initiate a

component move from the office or any unit within the fleet that can ‘see’ the component. However,
only the unit that currently owns the component or the office can approve the pro forma invoice.
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Click [Movable Assets] = [Pro Forma Invoices]

At the top left of the screen, click the [New] button
Fill in the Name of the invoice
Select the ‘Sender Unit’
Select the ‘Receiver Unit’
Click [Save]

It will now be possible to add assets to the Shipping List (either components, stock locations or both) to
this invoice as well as defining other aspects of the transfer procedure.



How to create a “pro forma invoice” and initialize a component move, from movable
components

This is a detailed description of the procedure required to create a pro forma invoice and initialize the
move of a component from one unit to another unit, while in the movable components module. This
description assumes that all the required configurations, as described earlier in this document, have
been done. It is possible to initiate a component move from the office or any unit within the fleet that
can ‘see’ the component. However, only the unit that currently owns the component or the office can
approve the pro forma invoice.

Click [Movable Assets] = [Movable Components]
Locate the component you wish to transfer from one unit to another, in the “Tree” view.

3. Right click the component and select “Add to invoice”, select an existing one or create a new
invoice.

4. If you created a “New Invoice”, enter a name for the invoice, the name can be used to identify
the “Pro forma Invoice” later on.

5. You are then asked to confirm the newly added movable component.

This dialog also allows you to:

[Save] which confirms the addition of the new component.

[Save and Open] which confirms addition and opens the pro forma Invoice form.
[Cancel] which will cancel the addition of the component.

6. In addition to clicking [Save and Open] in step 6 - To review any existing “Pro forma Invoices”
and/or to process them further at any time in the future, Click [Movable Assets] = [Pro forma
Invoices].

To open the “pro forma invoice” double click it.
8. Fillin the “Pro forma Invoice” details you have available.

How to initialize a stock location transfer (item transferal)
1. Click [Movable assets] = [Movable Stock Locations] = Select the unit you added the stock
location for.
2. Right click the stock location and select “Add to invoice” and create a new invoice or select an
existing one. You can mix movable components and stock locations on the same invoice.
3. Fillin the “Pro forma Invoice” details you have available.

10



"_JDue Jobs in Transit
The [Due jobs in Transit] module will keep track of all maintenance jobs on components currently in

transit. The jobs for the movable components are removed from a vessel’s\unit’s due list when the

component status is set to “In Transit”, and are then only available in this view.

The jobs can be signed out while in transit if required

Jobs can be disabled for components in transit and disabled jobs will by default not appear in the due

list. To be able to view the disabled jobs, the “Disabled jobs” check box, found in the due list filter bar,

must be ticked. All disabled jobs will be shown in the due list with a strike through.

-
W2 T™ Master v2 (v.2.644 - 16.10.2012)

- =
ey
Movable Asscls & |

‘, Movable Components

Movable Stock
L. Locations

I | Pro forma Invoices
\il Component Movements

'_J l Assets In Transit
é\l Due Jobs In Transit

m

% Prewaming:

Hour prewaming

Due date: |18.10.2012 [+] Depatment:

0 Jobtype
0| Code from

El Category:
El _— lytime based || Crtical Disabled jobs
torty. @ Both 7] Include projects
to Aesigned: [] Orly class jobs  [] Alljobs

Duelist | Due timeline |

| Unit name

rTArloee W22 TG

| Component | Jobno | Wor... | Job name
Checic/Overbaul-Fan unit
ERTEY Mag 2 Maggsriest annuatah-chesk
SAHPURoom Twesn Deck  Fat 2 Test-Al-Fanstopeand tips
S4HPU Boom TwesnDeck  Ghke s Chesicfar-whis-wirring
S-Meter [ £ Cuvarhadtof shmetor
£ Meter Ok E Cuerhaulf shmeter
[ERTRES Mag 2 Maggsriest anAuatah-chask
S Meter Lb 15 Lubrcats-S-Mater
S-Meter Lk 15 Lubreate-S-Meter
SA4HPU R Twasa Deck vk 40 CheckOvarkauFanunt
E£-22 Fual/Pump-Room Below—  Lub 3 Graaes/Meva Damper
22 FualiPurmp-Room Below—  Ghle s Chesicfar-whis-wirring
E22 Fusl/Pump-Room Balow—  Fat 2 TastAlFanstopeandtrips
SA4HPU Boom Twesn Deck  Lub F3 GresssMove Damper

1

+

14 jobs

% =

||@ /@ ][Last service loop: 21.05.2012 10:58:52_| cato. logaed on to DB - UNKNOWN\TEROMARINE\Nibbler | @ _;

The “Due Jobs In Transit” view, listing all the disabled jobs for the component in transit.
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~ 2~ Holding Bay

The Holding bay is where all incoming received assets are shown, before being placed within their
respective structures (Component or Stock structure trees) and being set as active on board. The
Holding bay is split into two separate tabs, one for Movable components and one for Movable Stock

Locations.
W2 ™V Masterv2 (v.2.662 - 16.12.2019) - | *
Fle  Tools Help
All Units | Warehouse 13 - | 0 Refresh
Inventory - ||| Movable Components  Stack Locations
Movable Asset - Tree Movable components
' Columns%ﬁmwﬁ Refresh ERERERR Y
. Movable Components Search... - Q m L
P -Y A1 Large Equipment Storage area Code + | Name | SerialNo | Ma
B | Movable Stock 1@ LI12 Lferaft Storage area (- 408 03.01 DF SYSTEM VERTICAL REFERENCE UNIT (VR 036209 TS
Locations 48 502.05.05 Lfe Raft Stbd Lower -/ 408.03.11 DP 5YSTEM VERTICAL REFERENCE UNIT (VR... 037130 TS
e e MISC1 Miscellaneous Equipment Storsge B 502.05.01 Life Raft Port Frd 11238309 Vi
~4@ SM5 Small Companent Storage area . 5020501070 Lfe Raft Port Fwd, Hydrostatic Release US491/10-... M|
\"3 fﬂ‘;r:g;’n’m = 502.05.04 Life Raft Stbd Aft 11238308 Viki
) /502050401  Lfe Raft Stbd Aft, Hydrostatic Release cM
_l ) Assets In Transit
% ' Due Jobs In Transit
I Holding Bay
< >
Ingert Planned Assets Commit Changes
|[@][Last service loop: 00:00.00_|[danenimp. logged on to DB - DW-PCO1\TEROMARINE\653 test nov_| i g

Incoming assets are displayed on the right-hand side and the current structure on board is displayed on
the left. The holding bay view can be accessed at any time, but it is also presented as a separate

window when clicking the V[Set to finished and set assets to “active onboard”] button within the pro
forma invoice.
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How to Set an Asset to active on board from the Holding Bay
1. Go to Movable Assets - Holding Bay

2.
3.

Select the ‘Movable Components’ or the ‘Stock Locations’ tab
Drag and drop the asset from the right-hand side of the screen to the structure on the left

Or

Click the button in the ‘Assigned Parent’ column and choose which component/location the
asset should be placed under

20
5 | Planned parent | Placed | Assigned parent | Profi
ibo... MO
ibao... MO’
ibo... MO

Repeat steps 1 through 3 for each asset you wish to place into the structures
Click the ‘Commit Changes’ button to save the changes you’ve made and set the assets to active
on board.

Note: There is a feature for office users to plan where an asset should be placed into the structure of
the receiving unit. This feature is called ‘Planned Parent’ and is a field available within the details of
each pro forma invoice line. Clicking the ‘Insert Planned Assets’ button at the bottom left of the Holding
Bay view, will automatically insert these ‘Planned’ assets into the structure, but the user will still need to
click ‘Commit Changes’ for the operation to be completed.

How to mark a Movable Component as ‘Missing’

Any movable components (or their sub-components) that are found to be missing from a delivery can be
marked as ‘Missing’. The reasons for the assets being missing can be many, it may be that they will
arrive in a different container later the same day/week/month or that they have not been placed in the

correct container.

vk wnNRe

Go to Movable Assets - Holding Bay

Select the ‘Movable Components’ tab

Select the asset and right click

Select ‘Mark as Missing’

Click Yes to confirm that the Asset is missing

This will change the Movable status of the component to ‘Missing’. This status can be removed again by
right clicking and selecting ‘Remove Missing Flag’
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How to Create a ‘Missing Asset’ Pro Forma

In the event that missing assets do not turn up at a later date, or are still located at the original sender
(they weren’t actually sent), then a ‘Missing Asset’ pro forma can be created to effectively send the
‘ownership’ of the asset within TM Master V2 back to the original sender.

Go to Movable Assets - Holding Bay

Select the ‘Movable Components’ tab

Select a Movable Component with the Movable Status ‘Missing’

Click the [Create ‘Missing Asset’ Pro Forma] button

This will create a new pro forma, with a large number of the fields already filled out based on

vk wN e

the pro forma that was used to send the asset originally (see below)
6. Fill out any additional comment or details that are needed and then process as for a normal pro
forma

The Manual Move - Missing — O b
File

Mew = ﬂ%ﬁaveandclose |{—=-_;¢|L\Tf, ' 2 ?9 = ‘qf |XCanceI | = |§ E |yz;yﬁal|m Close !

General Shipping list Invoice history Documents (0) Packages

Name: The Manual Mave - Missing Sender unit: Warchouse 13 ~
Shipment status: Packed Receiver unit: M/ Patrict Games 2 “
Date created: 20.02.2020 Receiver address:

Created by: damenimp

Proforma invoice no: MOV-PATGE2-1000-20-Missing

Date sent:

Date received: o four reference:

Mo of packages: 0 Handling compary:

Total weight: 0,00 ka ] Manual Handling company trace no:
Total volume: 0.00 m™3 [ Manual Transit location:

Our reference: ﬁ Jobs enabled
Estimated sending date: o “ Last Event

Estimated receiving date: L -

Total value: 0.00

Remarks:

Note: Sender and Receiver Unit are automatically set, as are the name and number of the pro forma.
These are based on the original pro forma that was used to send the asset.

How to set ‘Lost in Transit’

When a ‘Missing Asset’ has been received back at the original sender, the asset can either be resent (in
the normal manner), or, in the event that the asset has actually been lost, it can be set as ‘Lost in
Transit’

1. Go to Movable Assets - Holding Bay
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Select the ‘Movable Components’ tab
Select a Movable Component with the Movable Status ‘Missing’
Right Click and select ‘Mark component as ‘Lost in Transit”

vk wN

Click Yes to confirm the Lost in Transit status

As stated in the message that requires you to confirm the status, Setting ‘Lost in Transit’ is essentially
the same as scrapping a component. As such, components that are ‘Lost in Transit’ can be re-instated if
they are later found. This is done on the scrapped components tab of the Inventory > Components
module.

Details for the Pro forma Invoice form.

The pro forma invoice form allows you to add details to your transfer, these details can be printed and
used as a transport document. Even if you do not need to print any transport documents for your
transfers, you will need to fill in at least some of the details found in this in order to complete a transfer
of one or more components.

The details available in this pro forma invoice form are as follows:

(=] E [t |

My Example Pro Forma Invoice

Fie

New B E Egaveandclose ‘5'3 { r_?d 0'79

W cnce | =) B Bl LR A ED e B

General |Shipping list | Invoice history I Documents I Fackages |

Name: My Example Fro Forma Invoice Sender untt: The Black Pear |z|
Shipment status: New Receiver unit: Tm Bounty |Z|
Date created: 15.10.2012 Receiver address: Kanalveien 105

Created by: cato ali?viaiergan

Proforma inveice no:

Date sent:

Date received: Your reference: Mr. Your Reference

No of packages: o Handling company: Tero Marine AS Q

Total weight: 0.00 ka [ Manual Handling company trace no: ||

Total volume: 0.00 m™3 ] Manual Transit location:

Our reference: Mr. Office ﬁ Jobs enabled

Estimated sending date:  [13.10.2012 Last Event

Estimated receiving date: |31 10,2012 |z| 15.10.2012 cato

Total value 20000000  |United States dolar-USD [ Hew Profom myoice rested.

Remarks: -

A

The “General” tab found on the Pro forma Invoice form.

1. The “General” tab fields

a. Name: The user given name/title for the “Pro forma invoice”

b. Shipment status: The current status for the “Pro forma Invoice” the following statuses
are possible (New, Approved, Packed, In Transit, Partly Received, Completely Received,
Partly Finished and Finished.) More details on the statuses later in this document.

c. Created by: The “user name” of the user who initially created the Pro forma invoice.

Pro forma Invoice no: Once the pro forma has been approved the pro forma invoice

number is set and shown here.
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Date sent: Will be set to the current date when the [Send package] is clicked.
Date received: Will be set when the “Set as received” is clicked.
No of packages: Is the total sum of “Packages” found on the “Packages” tab

(For more details on the packages tab please refer to the chapter “Packages”)

Total weight: If packages have been registered on the “Packages” tab and these
packages have each been given a value for weight, the total sum of all packages is
shown in this field. By ticking the “Manual” check box you may override the sum by
typing a weight value.

Total Volume: You can register height, width and depth for each package, registered on
the “packages” tab. The total volume of all packages is shown in this field. By ticking the
“Manual” check box you can override the sum by typing a volume value.

Our reference: This is a free text field where you can register your reference person or
code for this component transfer.

Estimated sending date: Allows you to select an estimated date for when the
component(s) should/will be sent.

Estimated receiving date: Allows you to select an estimated date for when you expect
the component(s) to be received by the receiving unit.

. Total Value: The total value of the component(s) being transferred.

Remarks: Free text field, where you can enter additional information for the transfer.
Sender unit: This is the unit where the component(s) currently is/are active

Receiver unit: Select the unit to receive the component(s). Only units eligible to receive
the component category of the component(s) are listed.

Receiver address: When selecting a receiving unit, the selected unit’s default delivery
address is added to this field. Can be manually overwritten.

Your Reference: The receiving party’s reference person or code.

Handling Company: Select the “Handling company”, who will transport/handle the
components, by clicking the [...] button.

Handling company trace no: Free text field to register the handling company’s trace no.
Transit location: Free text field to register the current location of the component(s)
being transferred. This is manually updated throughout the transfer process and
changes are logged in the invoice history.
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662 Stock move

File

New [EI Eﬂ‘.’i Save and Close

I S

W Ko | =B B AR RN

General Shipping list Invoice history Documents (0) Packages

= = \ 74 T p v
@é ,E-?L | x a | E}’ Columns Group - &) Befresh ﬁ [+ [=] | M |
Asset name | Asset type | Received | uom | Asset specification | Valus | Dangerous goods | Dangerous good... |
Movable Contain... StockLocation [l
502.05.02 Life R... Component ] 25 PERSONS IMO 1.5 - Explosi... J
502.05.03 Life R... Component O 25 PERSONS O

Tree x D Report a | D’ Columns Group ~'_ 4 !_) Refresh ﬁ @ E j
Search...
= ‘,é

Elgeg Movable Container 2

oI Left compartment Name | In Stock | ExpiryDate | Min Gty | Max Gty | OnOrder

o LDWeEr compartment Kit-connecting pl... 2
gy Rlight Compartment Nut-Jam 3
. o Upper compartment Ignitor Z-1000 5 2
i >

The “Shipping list” tab on the pro forma invoice form

2. The “Shipping list” tab

a. The upper grid: Here you will find all the assets you are going to transfer with this pro
forma invoice.

An asset is either a movable component or a movable stock location. In other words,
these are the pro forma invoice lines. Note: for each pro forma invoice line, a number
of details can be entered, such as weight, height, width etc. For components, some of
these details can be defined on the actual component and these are automatically
copied to the pro forma invoice line when the component is added to the pro forma
invoice.

b. The lower left structure tree: The structure of the selected item in the upper grid will
be shown here.

c. The lower right grid: If the item you select in the lower left structure tree is a movable
stock location, a list of all items found within that location will be listed in this grid. If it
is a movable component, then the component and its sub-components will be listed
here.

d. a [Add a new component to the invoice]: Allows you to select additional movable
components you wish to include in this transfer, directly from this form.

e. = [Add new stock location to the invoice]: Allows you to select additional movable
locations to include in the transfer, directly from this form.
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3.

4.

f. x [Delete the selected item]: Allows you to remove the selected asset(s) from the pro
forma invoice.

The “Invoice history” tab

This view will list all status changes through the life of the pro forma invoice, allowing you to
retrace the events later on.

The “Documents” tab
From this tab you can attach any document or file related to the transfer.

Fle
tow B [ e micome | B B AD £ [0 € co | (5D BV R A B B

General Shipping list  Invoice history Documerts (0) Packages

[ 4|3 X & | Ll cowmns ] Gow 57 &) Refresn £ [# F B | - 'a
Package No | Volume | Weight | Height | Depth | Width |
435 0528 % 06 08 11
A2 14025 [ 14 15 08
Package for 662 Stock move - - o x
Fle
= F =
tior bl bl ey oo o B 3
2. 8 & ] X [E | Ch Colums Growp 7 £) B Generl Content
Name | Content type | Gty |
Lamp 2000W Ha_ kem 3 Packags No 42
Fuse kem 2 Weight 45,00 @
Left compartment ~ StockLocation 1 Volume 03 .
Coppergasket  kem 1 - m3
Oding kem 2 Height 060 m
Depth: 0,80 m
With: 10 o

The “Packages” tab on the pro forma invoice form and the packages details form

The “Packages” tab.
The Packages tab allows you to register the number of packages the transfer consists of. You are
maybe only moving one movable component, but you may need to ship it in 3 different
packages. Each package has 5 attributes “Weight”, “Volume”, “Height”, “Depth” and “Width”. It
is also possible to define which components, stock locations or items are contained in each
package.
The total weight and volume of all packages is summed up and is shown on the pro forma
invoice form “General” tab (ref item 10. h) and i) mentioned previously in this chapter) .

a. % [Add new package]: Using this button will open the “Package details form”, once
this has been filled out and saved a new package has been added to the transfer.

The “Package details” form
a. Weight: Enter the total weight of the package
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b. Volume: If you know the total volume for the package you can type it in directly. If you
only have the measurements (Height, Depth and Width) you can enter them first (c. d.
e.) and then click the small button that will appear (once H/W/D has been filled out),
and the program will calculate the volume for you.
c. Height: Enter the height of the package.
. Depth: Enter the depth of the package.
e. Width: Enter the width of the package.

Pro forma Invoice functions

f h|
My Example Pro Forma Invoice | =RNCE X

File
New EEEgaveandCInse ‘\5\43 {ig—,’; V|x['ancel|z—_|@ E|£ﬁl|mgnse!

General |Shipping list I Invaice historyl Documents I Packages |

Name: My Example Pro Forma Invoice Sender urit: The Black Pear IZ|
Shipment status: New Receiver unit: Tm Bounty |z|
Date created: 15.10.2012 Receiver address: Kanalveien 105

5068 Bergen
Created by: cato Norway

Proforma invoice no:

Date sent:

Date received: R Your reference: Mr. Your Reference

No of packages: 0 Handling company: Tero Marine AS E]
Total weight: 0.00 kg ] Manual Handling company trace no: ||

Total volume: 0,00 m3 O] Manual Transit location

Our reference: Mr. Office ﬁ Jobs enabled

Estimated sending date: (18 10 2012 |Z| Last Event

Estimated receiving date: (31 102012 |z| 15.10.2012 cato

New Pro forma invoice created.
Total value: 20000000  |United States dollar - USD (...

Remarks: -

You will find 10 functions in the main menu for the pro forma invoice form. 6 of them relate to status
changes for the pro forma invoice, through the life of the invoice. They are:

7. Proforma invoice statuses

a. ‘3' [Approve]: When this button is clicked the following will happen
- The invoice is given its invoice number
- Once approved it is no longer possible to add additional assets to the invoice.
- TM Master will check that all component categories added to the “shipping list” can be
received by the selected receiving unit. TM Master will also check a number of other
possible issues, such as running hours masters, postponed jobs and jobs with locally
assigned work permits. If a conflict is detected, you are notified.
- The next pro forma invoice status button “Packed” is activated along with the “revoke
approval” button.

b. E*[Revoke approval] This will return the pro forma invoice to the starting point. So,
the pro forma will require a new approval to be processed any further (all other statuses
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must also be set again) The revoke approval can be used until the pro forma status is set
to “Sent”.

VJ[Packed]: The assets being shipped between units need to be packed for shipping
before they can be sent. Transfers of assets are usually initiated at the office by an
assets co-ordinator in most organisations. However, the person co-ordinating the
transfer needs to rely on the people on the vessel or at the location to notify them of
when the assets are packed, ready to be transferred. The people doing the actual
packing can enter the package details directly if they have access to TM Master v2, and
once they are done, they can notify the office personnel by changing the status to
“Packed”. If they do not have access to TM Master v2, the office personnel can of
course enter the information themselves.

é?;} [Send package]: When you are ready to send the assets, you click [Send package].
The following will then happen.

- TM Master will check for any active jobs linked to any of the movable components.
If any are found, you will be notified. You are allowed to ship a movable component
with active jobs linked to them, but you can also disable (pause) the scheduled jobs
while the components are in transit and storage.

- TM Master will check for any orders linked to the components, if any are found the
user will be notified. Linked orders are not transferred to the receiving unit.

- Movable component status is set to “In Transit”.

- Users onboard can no longer make changes to the assets (or linked jobs) being sent.
- The movable component’s jobs are removed from the vessels “Due” list, and are now
available in the [Due jobs in transit] module.

- It is now possible for the receiving unit to receive the assets.

[Set as Received]: In order for the receiving unit to add the assets to their system,
they will need to click [Set as Received]. Once clicked, a dialog with the shipping list will
appear allowing the users to confirm what they have received. By changing the value in
the received column they can partly receive the invoice if necessary.

Once the invoice is set to received, the following happens:

- The assets will now be removed (from view) on the sending unit’s system, and appear
in the receiving unit’s system.

- “Movable component status” on the components are changed to “Received on board”
— The assets are placed in the ‘Holding Bay’ view (see the section about the holding bay).

V [Set to finished and set assets to “active onboard”]: This button is used once the
assets have been installed on board. The following happens once the button is clicked:
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g. —The user is presented with the ‘Holding Bay’ view where they can place the incoming
assets into the existing structure. When components are placed in the structure and the
changes are committed, the following takes place.

- Component status is set to “Active onboard”

- The movable components jobs are added to the unit’s due list

- The components are now available for updates/changes

- If any of the components are placed under a running hour receiving component, the
movable component will start receiving running hours.

Export & import of files and documents linked to a movable asset.

TM Master v2 can replicate any document linked to a component, item or job, but sending large files
does require a certain amount of bandwidth. There are settings that set a maximum file size for files to
be replicated in order for customers to be able to restrict the number of files attached to the system
being sent. As a result some documents are never sent. This can be important information for the users
of the components, items or jobs. When a component is transferred, we would want all files and
documents attached to them also to be transferred, but replicating them is out of the question.

To solve this problem, it is possible to extract all files and documents linked to the assets being
transferred. The files can then be saved to a memory stick or burned to a CD/DVD and shipped along
with the assets. Once the items are received on the other end, the files can be imported to the receiving
system.

8. Export and import functions on the Pro forma invoice form.

a. @ [Export all asset files to a zip file]: When clicked the user will be asked where to save
the export file (.zip), and what to name the file.

b. El [Import all asset files from a zip file]: When clicked the user will be asked to locate
the .zip file with the asset’s files.

Disable and enable jobs for components on a pro forma invoice shipping list.

The functions to disable and enable jobs, are available on the “Pro forma Invoice” form. The functions
have also been made available for ordinary component jobs, not only movable components. Using the
functions from the Pro forma invoice form will disable/enable jobs linked to the components attached
to that pro forma invoice.

The linked jobs current status is shown on the pro forma invoice “General” tab.

9. Disable and enable functions in the pro forma invoice form

a. yfI",I [Disable Jobs]: Will disable all jobs linked to components (and any sub-components
thereof) in the pro forma invoice shipping list. Disabled jobs will not become due or
overdue, but will be kept in limbo until enabled again.

b. % [Enable Jobs]: Will enable any disabled jobs linked to components and any sub-
components thereof) in the pro forma invoice shipping list. When disabled jobs are
enabled again, you will need to decide on what to do concerning the due date settings.
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The following options are given as shown in image below, one job at the time. The job in
guestion is shown at the top of the dialog box that appears. If you want your selection
to apply to all the jobs you are enabling, tick the

“Remember due-option for all jobs”

i T

ol Tmbv2 = | = P

Do you want to enable the job "Ovh40 CheckOverhaul Fan unit"?

Select due-option for the job:
@ Same due difference as before

Same due date as before
Mew due date based on interval (now-+nt)

[ Remember dus-option for all jobs.

oK || Cancel

LS )

Enable jobs with the same due difference as before.

This means that if the job had 10 days until it was due when it was disabled, it will be
added to the due list with 10 days until due.

Same due date as before.

This will make no changes to the job due date and the job will be added to the due list
with the same due date it had when it was disabled. If the job’s due date occurred
during the period it was disabled, it will reenter the due list as overdue.

New due dated based on interval (now + int.).

This option will reset the due date to the current date + the interval. This means that
re-enabling a job that has a monthly interval today, would receive a new due date
which would be a month from now..

Movable Asset Module User rights

The main user rights for Movable Assets are split across two groups of rights — MovableAssets and
ProFormalnvoice, but there a few user rights elsewhere which you may need to be able to set up the
movable assets function (such as ‘SetMovableCategories’ in the ‘Units’ group of rights)

MovableAssets

Read Can read movable assets data
Edit N/A
Add N/A
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Delete
EditGrid

SetMovable

SetMovableCategory
InitiateAssetMove

ImportAndExportAssetDocuments

ProFormalnvoice

Read

Edit

Add

Delete
EditGrid
Approve

Pack

Send

Receive
SetToFinished
Cancel
CancelApprove

CanChangePlannedParent

N/A
N/A

Can set assets to movable. Note, this is only allowed at the
office installation

Can set assets’ movable category
Can initiate asset move by adding assets to a pro forma invoice

Can import and export all asset documents for a pro forma
invoice

Can read pro forma invoice data

Can edit pro forma invoices and invoice lines. Can ad, edit and
delete invoice documents

Can create a new pro forma invoice

Can delete pro forma invoice lines

N/A

Can approve an invoice

Can set an invoice to Packed

Can send an invoice

Can receive an invoice

Can set an invoice to finished

Can set an invoice to cancelled

Can cancel approve (reset an approved invoice to draft)

Can assign assets to a different parent than the planned parent
when receiving assets on board
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